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IO : Chiels of Class A Staticns and Bases CQNFIDENTIAL

FROL : Fipance Jivision

SuBJicT. GEMERAL = Admin:strative
" SPECIFIC = Quartgmly Bsrrings Records and Trunsfer
Authg - izations

REFERENCE: FProcedure flor I‘mwlling af KAS Contract Employees who are
under Official :‘over st b.,aas A umtiama « March 1956

ACTION REQUIRED: aubnrlssiq:x of T/A's cavaring the fourth guarter ! x
liability . Scheduls ol Jalaries Pald to WAE Contract
Bmployees. end coplss of related Wei's,

1. It is requestcd it every sffort be made to trunsmit T/A%s
covering tho {ourth calenda- guartsr tax iliubllity supported by tbe
Sehedulw of Salaries Paid $o WAE Contract Dmployees, snd leadguariers®
coplaes of related 4=2 forms, not liter than 15 Decamber 1956,

Ze  resdguarter:a "3 Pempding by saparsis pouch a supply of H=2fe
to e used with respect to hose J:nplo rass who bhave not semimte(‘ or
transiarred {rom your ﬁ;t.abi 45 of thae close of business 1 December 1950.

3. It 1s to be noted zhat the d=2%'s are in six (6, part paper and

that tha |

| 25X1

[t1is changz I3 balny prapared.

4o Distribution of conies is ‘o ba made as follows:

Copy 4 = To Headquurters leor irector, Interral Revenue
Copy B = To employis lor suspert of Pederal Tax Return
Copy C = To emp10§ e Jor retsntion

Copy D = To employ» ror support of -tate Tex Return, if applicubls

Copy E = Fleld stailens and Dases amy destroy
Copy ¥ = To l!eadqﬁurt.ar-s for reatantion

5. We2 Forme ident.i:y tig the employer are gol to be isswed

for those employees who hav: torminata: or transflerred prior tc the and of

the payroll yeer, i.e:, a3 o " the closs o tusiness 1 December 1956.

[CO £ A ¥ specifiually requestad that the :limicator
when pouching the T/A%'s, Seandules of [gkyrios POLI to JAE Lontract
Employeas, andi related W-2'3, as referr; ;DGQF"I%!“ A -ooommATTTNT
No Change In Tlais [ ]
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